STEPS FOR PODCAST PRODUCTION

1. Outline Submitted (On Template)
2. Logo/Picture/Art Work Created and Submitted
3. Transitions/Intro/Outro Selected and Produced (in Podcast)
4. Podcast Recorded and Submitted as mp3 (with name and Podcast #)
5. Buzzsprout account created/episode added
6. [bookmark: _GoBack]Audio added to Show Website (with description)
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